   The draft advertisement is as under;


PUNJAB STATE AIDS CONTROL SOCIETY
4th level,   Prayaas Building,   Sector 38-B,   Chandigarh,    Ph. 0172-2636802, 2636804,  2636805,   Fax:  0172-2636791
PUBLIC APPOINTMENTS
Applications on the prescribed Performa are invited for filling up of following post on contractual basis in ART (Anti Retroviral Therapy) Centre of Punjab

	Sr. no.
	Name of Post / Salary
	No. of Post & Location
	Qualification
	Remarks

	1.
	Data Manager

(Rs. 8000-10000)
	1(ART Centre Patiala)
	Should be Graduate (preferably from Commerce / accounts background) with Diploma in Computer Applications (from recognized Institute or University) or ‘O’ level Course from DOEACC.
Speed in computer typing in English atleast 40 wpm is essential.
	Rs.8000/- per month consolidated.


· Applications for the post of Data Manager at ART Centre Patiala should be submitted in the O/o Principal, Govt. Medical College & Rajindra Hospital, Patiala upto 08.12.2011 by 2:00 pm. The interview shall be conducted in the O/o respective institution.

· For details of qualification, experience, application format & other details etc., please visit our site www.punjabsacs.org.
· Service conditions will be governed by the guidelines / instructions issued by National AIDS Control Organization (NACO) from time to time.
Application format

Post Applied For   _________________________________________________________________

Use Separate Application Form if you wish to apply for more than one post.

Please type or print clearly. Use additional pages if necessary. Completed application form should be submitted through post only. Your complete application package must be received by the O/o Principal, Govt. Medical College & Rajindra Hospital Patiala upto 08.12.2011 by 2:00 pm. The interview shall be conducted in the O/o Principal, Govt. Medical College & Rajindra Hospital Patiala
	Personal Information



	Name (Last/ family)

	Name (First)
	Name (Middle)


	Category 
(General/ Reserve)



	Father/ Husband Name



	Date of Birth 
(With age in Yrs)

	City/ Country of Birth
	Marital Status
	Gender

Male

Female

	Punjabi Passed Upto Matric

	Yes  

No


	Contact Information



	Work
	Work Mailing Address

	Phone
	

	
	
	Fax
	

	
	
	E. Mail
	

	Home
	Permanent Mailing Address


	Phone
	

	
	
	E. Mail
	


	Education (List institutions attended (above secondary school level), starting with the most recent)

	Education & other Qualifications
	Year of Passing (Date of degree received)
	University/

Board/ Institute
	Maximum    marks
	Marks

Obtained
	% age of Marks

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Experience (Starting with the most recent)

	Name & address of the employer along with contact phone numbers
	Duration
	Position/ Responsibilities held



	
	From

(Month/ Year)
	To

(Month/ Year)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


I hereby confirm that the information provided in this application is truthful, complete and up to date. I have also carefully read the general terms & conditions which will be applicable to contract to be signed, I hereby agree and accept the same. 

Dated:



















Signature of the applicant Place:

Other necessary instructions:

· Applicant should apply with full bio-data including contact details (Telephone no.) alongwith attested photocopies of certificates and two photographs.

· The short-listed candidates will be informed regarding date of written test / interview after scrutiny of applications.

· The interview shall be conducted at the respective office of –Principal, Govt. Medical College & Rajindra Hospital Patiala. Candidates have to bring original certificates / testimonials at the time of Interview.

· No TA / DA will be given for appearing in the written test / interview.

· Contractual appointment will be for one year from the date of appointment and to be renewed every year based on performance and conduct but the person will be on probation initially for six months.

· The maximum age limit for all posts is 62 years.

· Applicant should have passed Punjabi upto Matric level.
· Application form can be downloaded from the website www.punjabsacs.org.
· Service conditions will be governed by the guidelines / instructions issued by National AIDS Control Organization (NACO) from time to time.

Project Director

                                                                                                Punjab State AIDS Control Society



























